DANH SACH PHIM TAT

Chon dir liéu

Chon cé cft
CTRL + SPACE
Chon ca dong
SHIFT + SPACE
Chon ca vung dir liéu
SHIFT + CTRL + SPACE bar
Save
CTRL +s
Chi chon cac 6 dugc hién
ALT +;
Chon tét ca
CTRL + A
Chon tir 6 dang ding vé du dong
SHIFT + Home
Chon tét ci dir lidu tir 6 dang ding vé Al
CTRL + SHIFT + HOME
Select cells in the direction of arrow
CTRL + SHIFT + Arrow

Nhém dinh dang

Mé bang dinh dang Format Cell
CTRL +1
Bo6i dam noi dung
CTRL +B
Hide dong
CTRL +9
Hide cot
CTRL+0
Unhide dong
CTRL + SHIFT +9
Unhide cot

Insert hyperlink
CTRL+K

EXCEL OPTIONS

Save as
F12
DAu thanh Ribbon
CTRL + F1
MG¢ print preview
CTRL + F2
M cira s6 hoat ddng tiép theo
ALT + TAB
M cira s6 hoat dong trude dd
ALT + SHIFT + TAB
Pong cira s6 1am viéc hién tai

Crtl + F4
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Paste values/formula/formating
ALT + 1/2/3
Edit dir liéu trong 1 6
F2
Copy dit liéu tir dong diu ciia ¢dt dir liéu chon
CTRL + D
Chén va sira comment
SHIFT + F2
Insert new sheet

SHIFT + F11
Insert dong

CTRL + +
Delete dong

CTRL + -
Copy

CTRL+C
Paste

CTRL +V
Cut

CTRL + X
Undo

CTRL +Z

Xubng dong khi viét dir lidu trong 6
ALT + Enter (while editing the cell)
Copy dir liéu sang phai
CTRL +R
Quay lai sheet phia truéc
CTRL + Page Up
Sang sheet bén canh
CTRL + Page Down
Vé diu dong
CTRL + Home
Pi t6i dong cudi cé dir liéu
CTRL + end
In
CTRL +p
Di chuyén giira 2 tab 1am viéc gin nhit
CTRL + TAB
Thay dbi dinh dang cong thirc
Fa4
Tinh tng
ALT + =
Két thiic cong thire mang
CTRL + SHIFT + Enter
Calculate formulas
F9



